
How do I forward my Gmail to another email account 
automatically? 

 
 
You have 2 options to forward your Gmail. You can either auto-forward or POP your mail.  
 
How are POP and auto-forwarding different? 
The Gmail Team is committed to making sure you always can access your mail. That's why we're 
offering POP access and auto-forwarding. Both features are free for all Gmail users and we have no 
plans to charge for them in the future.  

POP, or Post Office Protocol, lets you download messages from Gmail's servers onto your computer so 
you can access your mail with a program like Microsoft Outlook Express or Netscape Mail, even when 
you aren't connected to the Internet. Learn more.  

With auto-forwarding, you can redirect some or all of your messages to another email address, 
automatically. Auto-forwarding is different from POP access because you need to sign in to another 
email address to access the Gmail messages you've redirected. Learn more.  

Here's how to forward messages automatically:  
1. Sign in to Gmail.  
2. Click Settings at the top of any Gmail page, and open the Forwarding and POP/IMAP tab.  
3. Enter the email address to which you'd like your messages forwarded.  
4. Select the action you'd like your messages to take from the drop-down menu. You can choose to 

keep Gmail's copy of the message in your inbox, or you can send it automatically to All Mail or 
Trash.  

5. Click Save Changes.  

 

You also can set up filters to forward messages that meet specific criteria. You can create 20 filters that 
forward to other addresses. You can maximize your filtered forwarding by combining filters that send to 
the same address. 

See here for full instructions and details: http://mail.google.com/support/bin/topic.py?topic=12883 



**An alternative to forwarding email is Poping but 99.9% of the time forwarding will be 
your best option 
 
Pop Gmail 
 
Here is all the information you would need: http://mail.google.com/support/bin/topic.py?topic=12805 
 
Enabling POP 

You can retrieve your Gmail messages with a client or device that supports POP, like Microsoft Outlook 
or Netscape Mail. 

To enable POP in Gmail: 

1. Sign in to Gmail.  
2. Click Settings at the top of any Gmail page.  
3. Click Forwarding and POP/IMAP.  

 
4. Select Enable POP for all mail or Enable POP for mail that arrives from now on.  
5. Choose the action you'd like your Gmail messages to take after they are accessed with POP.  
6. Configure your POP client* and click Save Changes.  

Supported POP client list 

Once you've enabled POP in Gmail, configure your mail client or wireless device to POP Gmail 
messages.  

To see our recommended settings or troubleshoot POP issues, click the name of your mail client or 
wireless device below. 

If your mail client isn't listed here, we're unfortunately not yet able to provide assistance with its 
configuration.  

Mail Clients        Wireless Devices 

 Apple Mail 3.0       BlackBerry® Internet Service 
 Outlook Express       iPhone  
 Outlook 2002  
 Outlook 2003 (see our animated demo)  



 Outlook 2007  
 Thunderbird 2.0  
 Windows Mail  
 Other  


